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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. Work of this class is primarily adm nistrative
in nature and i nvol ves the planning, directing, and coordi nating
of all activities of the fire departnment. The Fire Chief is
responsi ble for managing fire suppression, training, fire
preventi on and arson investigation, and all related activities

of the fire departnment, as well as for supervising the
activities of all personnel enployed by the fire departnent.
Wrk of this class involves limted exposure to fire and

enmer gency scene conditions; however, the Fire Chief is subject
to call at all tinmes and nmay direct and supervi se operations at
a fire or other energency. The Fire Chief reports to and has
wor k reviewed by the Comm ssioner of Public Safety.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of the fire departnment. Sets nanagenent
pol i ci es, goal s, and obj ectives for t he depart nment.
Participates in the research and planning for programs and
activities of the departnent. Det ermi nes how the departnment
shoul d be organi zed, including number of operating units and
di stribution of such units. Conducts inspections and eval uates
the effectiveness of the various divisions of the departnent.
Takes appropriate action to correct or inprove problem areas.
Pl ans changes in departnment operations that will help the city
obtain favorable 1SO ratings.

Works with boards, agencies, unions, and rel ated organi zations
whose rules and operations affect the work of the fire
depart nment. Studi es existing and proposed legislation to
determine if changes in departnment policies and procedures are
needed. Conducts polls and surveys on problens relating to the
fire service and organi zes and anal yzes data from such studies
in order to forrmulate policy statenents or policy changes for
t he departnent.

I nfornms the public about fire departnment work by giving talks
and denonstrations. Serves as departnent representative to the
news nedia, releasing information and answering questions
concerning the work of the departnment. Answers questions for
t he public about the operation of the fire departnment or any
rel ated areas of energency services.
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Coordi nates the work of the departnment with related federal
state, and |ocal agencies, releasing information and giving
assi stance when needed. Coordi nates special projects related to
the public i mge of the fire departnment. Acts as consultant for
volunteer fire departnents in surroundi ng areas.

| nvestigates conplaints against departnment personnel and
determ nes action to be taken. Devel ops a personnel recruitnment
and selection program and interviews prospective enployees in
order to make recommendati ons on hiring.

Manages the accounting for the noney and assets of the fire
department. Authorizes the expenditure of funds, making sure
t hat such expenditures are in accordance with the departnental
budget . Prepares revenue estimtes and gathers other
information to be used in conpiling budgets. Prepares and
subm ts an operating budget for the departnment.

Supervi ses the general care and maintenance of apparatus and

equi prent, vehicles, stations and grounds, and all related
property of the departnent. Provides for repairs, mintenance,
and required testing of all equipnment. Revi ews products,

pur chases equi pnent and supplies, and makes recommendati ons on
maj or purchases for the departnment. Wites specifications for
new equi pment and prepares these for public bids.

Moni t ors and eval uates | ocal conditions which may becone fire or
safety hazards. Enforces fire prevention laws and directs a
program of fire inspections. Recommends changes in fire
preventi on codes.

Provi des for the maintenance of all departnment records such as
personnel records, records of activity, inventory records, or
any others which nmay be required. Reads depart nent
correspondence and takes the action required. Wites reports
required to docunent departnment operations or to facilitate the
work of the fire departnent.

Manages all personnel of the fire departnment, directing and
eval uati ng work performance, providi ng assi stance when required,
resol ving enpl oyee conplaints and grievances, and maintai ning
di sci pline. Provides for regular enployee training at all
|l evels within the departnent.

Responds to alarnms or energency calls for which the departnment
is answerable, <either in person or through a designated
subordinate. Directs emergency scene operations.

Performs any rel ated duties assigned.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must possess a valid driver's license.

Prior to beginning work in this class, nust obtain a valid
Loui si ana driver’s |icense.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation and/ or a physical agility
test prepared and adm nistered by the Appointing Authority,
designed to denonstrate good health and physical fitness
sufficient to performthe essential duties of the position, with
or without accommmodati on.

Must have a bachel or's degree i n business adm ni stration, public
adm nistration, or a related curriculum and at |east ten (10)
years of progressively responsible experience in fire service
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsibilities OR nmust have a bachelor's degree or an
associate degree in fire science, fire admnistration, or a
related fire managenent curriculumand at |east ten (10) years
of progressively responsible experience in fire service
positions. Fire service experience nust include experience in
fire suppression and rescue, and may include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
depart nent operations and nana%;gent.

Must present docunmentation indicating, at a mninmum that the
applicant has met the mninmum high school graduati on
requi rements necessary to receive a high school diplom as
established by the state of Louisiana Board of Elementary and
Secondary Education. Such docunentation shall include at | east
one of the following: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nmust indicate that graduation has occurred or a

degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation. Mist
also have at Ileast twelve (12) years of progressively

responsi bl e experience in fire service positions, at |east four
(4) years of which nust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
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experience nmust include experience in fire suppression and
rescue, and may include work in positions which would provide
background in fire prevention and investigation, fire training,
and rel ated areas of fire departnment operations and managenent.
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